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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

TEXTBOOK ADOPTION
I.
POLICY

1.00
GENERAL STATEMENTS

1.01
Requests for textbooks are the responsibility of instructors and coordinated by the Division Chairs.  Textbook requests are submitted by the Division Chair, through the Information Portal and by the deadline established by Academic Affairs, for approval by the appropriate Dean and the Vice President for Academic Affairs.
2.00
SPECIFIC STATEMENTS

2.01
An adopted edition of a textbook should be used whenever possible for at least three calendar years.

2.02.1 Requests for new textbook adoptions should be avoided when a supply of the       book currently being used is on hand in the college bookstore and the title is still             content current.

2.02.2 Requests to adopt new textbooks should be made in the fall semester for changes             anticipated in the next academic year.

2.04
Recommendations as to whether textbooks and other materials used in       instruction are to be retained or changed are made on the basis of the professional experience of the instructor, coordinated and submitted by the Division Chair, with the approval of the appropriate Dean.  The Vice President for Academic Affairs assumes responsibility for the approval or disapproval of requests.

2.03 Figure V-B-1.7A shows a process map for the Textbook Selection and Adoption 
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